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A QUICK GUIDE ON HOW TO USE CAMIS ON WEB AND USSD

A. HOW TO LOG IN ON THE WEB PORTAL AFTER REGISTRATION
1. You must use
the phone number

registered on SDMS '
2.1f you changed it, | I | | Gecies ” H Enter Password \
ask your headteacher o
to update your new
phone number on SDMS.
3. The password can be letters or digits and MUST be 6
B. FORGOT PASSWORD?
Password recovery option
Please Al In pour phone number fof getting vou hew aceess password Recover Password
Enter your phone numbe, you will receive an otp from its USSD
Al e A ( enterphone ) Recover Password
¢ Bk to options Ger TP fom SSD e “6408 g 1 e OTP

€ Back login

1. In case you forget your password:
a. Click on Forget password?
b. Select recover Using USSD

" c. Enter the registered phone number How to upload marks
d. Click SEND OTP{One Time Password)

e. Login to USSD to get your OTP ; mmicg::fa':d':':m LB
{One Time Password) The OTP
will be on the first page when \/
you log in via USSD. Select Grade
{. Note the OTP and come enter it in the
space provided. Y /
C. HOW TO UPLOAD MARKS Select Class
1. To upload marks to CAMIS, v Once you complete
you can use 3 methods: ’ Select Subject ::: .'l’f:if;“;:fft
a. Upload using Microsoft Excel s Starllupio :: mg,
b. Upload using the CAMIS web portal T/ ety v
c. Upload using USSD Select Assessment type Fpeay
X
Enter the Maximum marks-This is total score of
the assessment

How to download a Report Card on CAMIS

l Log In to your CAMIS account on web

\/

A7
select: Reports, then select Report Card
from the drop down menu

\/

Fill in the school, the academic year, the
term and the class of the report cards you
want A0 )

- 7 o) Vo0
Select how you want the report card: all of

w
them or individual students 5 E DU C AT E!
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How to download a report card

Generate class report card

Class report card and performance

CS.ELENA X ~ 202172022 X ~

/

P2A X - Generate report carg

Students BSPRINT ALL REPORTS
List of all students w

3§ Femalestudent 1 f Male student

Pasition R Marks
Code Name (%)

AMANI
1 24090218098
i BRIAN 338

Class average Fernale 47.4 %
49.5%
Cm—
e ]
Male 55.8 % Highest score
55.8 %

Guiding Principles: What's Most Important?

* Do not edit any details on the
excel sheet

* Do not add missing student
names into the list

* Do not remove any student
names from the list

* Note the ISSUES down so
that changes can be made on
SDMS

* Only edit the provided
COLUMN and the remedial
column

HOW TO USE CAMIS ON USSD

- When the system logs off
within 30 minutes of idleness

- When you enter marks, they
are saved automatically

— You cannot change marks

after the allowed editing
period lapses

- You can always check your
details and progress on the
Dashboard

T e

1. Registration/Create account
Dial USSD Code *640#
Select 1: Create Account 4 |
\/ 2. How to login after registration
Enter your National ID# or teacher ID T
new PIN-Numbers only(5) ; o
St e > Retry if you enter Select 1: Login
V an Incorrect pin v
Your account has been created ready K Enter your CAMIS PIN
when you see this menu v
1, Login
2. Reset Pin gyt ;
SEhenes g inee 1. Upload end of Unit
2. Upload end of term
3. Upload project marks
4. Review marks
S, My account
6. End session
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3. Change PIN

Dear teachers’

1.Change PIN

name, Welcome 2 Forgot your iler:your o ; Setyour new PIN

to CAMIS PIN?

1. Login e : e Enter your ID-NO e Enter your new. PIN, PIN saved
2.Reset PIN 0.Back to main It must be 5 digits - successfully
3.Change Language menu ShBack 0.Discard

Dear teachers’ 1.Change PIN

name, Welcome 2.Forgot your

to CAMIS PIN? PIN saved

1. Login e successfully
2.Reset PIN

0.Back to main

3.Change Language menu

4. Change Language

Dear teachers’ name,

Select your preferred
Welcome to CAMIS

langua

s Log back in and your
language will have
been changed

1.login
2 Reset PIN
3.Change Language

)

1.English
2.Kinyarwanda
3.Francais
0.Back

)

5. Uploading Marks

Upload Marks Select Course Skl = ™

Sas Actm 1A e 1. Term 1/2021/2022 Student Name
1. Upload end of Unit 28 2.Course B 2. Term 2/2021/2022 Reg: 1278908923689
2. Upload end of term 5 3.Course C 3. 1.:;. 3/2024/2022 :mwdl IM;; m-r:s'm
3. Upload project marks 0. Go Back 0. Ba r al add yes
4. Review marks 0. Go Back ey
S. My actount
6. End session
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Cont...
Select how you
Selected results want to review
review marks
1. Student Name: Marks 1. Enter student number|
1. Whole Class 2. Student Name: Marks 10 select
1. Projects/40 2. One student 3. Student Name: Marks 0. Go Back
0 Reck 0. Go Back 4, Student Name: Marks
0. Back
e Y e Y s {
(e Y e Y e | s P
e | e | e J cn (] ans | cs J an P
oo oo DDDD —eoe
OO () e | e | e o

Page:3

I

Scanned with CamScanner




e WhatsApp Help

You can get help about CAMIS using

Whatsapp.

To report any issue or to get additional

training about using CAMIS;

* Send the word HELP to this
whatsapp number
(+256800113262) and follow

instructions

e Toll Free Line

You can also get help by calling the
NESA Toll Free Line. This line is FREE to

call. N
To report any issue or to get additional

training about using CAMIS;
* Call the number 9070 from your

mobile phone
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